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2009 Scholarship Review Committees Handbook

Welcome to the Community Foundation of Western Massachusetts’ scholarship program.  With over three thousand applications received and approximately one thousand awards each year, we rely heavily on our volunteer scholarship committee members to make awards in a thoughtful and meaningful way.

This handbook was developed to provide guidance to all volunteer scholarship committees that utilize the Community Foundation’s common application process. Volunteers come from throughout the region representing the areas of higher education, business, and human services.  Scholarship committees meet annually to make recommendations for awards from specific funds.  There are three types of committees as outlined in the Section II - Roles and Responsibilities of Scholarship Review Committee Members. Please read this section carefully as the committee structure and responsibilities have changed so that we are in compliance with the Pension Protection Act of 2006.  

The Foundation administers over 100 scholarship and interest-free educational loan funds.  Last year, over $2.0 million was awarded to approximately 900 students. While awards are primarily available to students within Hampden, Hampshire and Franklin counties of western Massachusetts, a few of our scholarship funds reach into Berkshire County, MA and Hartford County, CT.  Our largest interest-free educational loan, the James W. Colgan Loan, is available to students who have resided in the Commonwealth of Massachusetts for the past five years.  Most funds allow recipients to attend college at any accredited institution within the United States.

To apply for scholarships, students must complete our common application.  This allows each applicant to be considered for multiple awards.  Students must also submit an official academic transcript, a copy of their Student Aid Report, which is generated by the Department of Education when they complete the Free Application for Federal Student Aid (FAFSA).
The Community Foundation Education Office staff promotes the scholarship and interest-free educational loan programs, processes and screens applications for eligibility, assists in the coordination of committee activities, and handles all scholarship disbursements.  Award recommendations are made by a variety of volunteer committees as referenced above. 

The Community Foundation of Western Massachusetts has adopted procedures that meet the IRS legal requirements, fulfill the intent of our donors, meet the needs of our applicants, and are efficient and effective.  We have also incorporated concepts and procedures from other community foundations and organizations that provide educational assistance to individuals.  

We urge you to talk with us about your ideas to improve our scholarship policies and procedures to be more effective.  As a scholarship review committee member, your time and commitment to this process is crucial and very much appreciated. 

Thank you for helping the Community Foundation provide access to higher education for deserving students in Western Massachusetts.
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I.
CFWM Scholarship and Loan Program Information

The Community Foundation of Western Massachusetts (CFWM) was established in 1991 as a clearinghouse for philanthropy by community leaders and local banks with charitable trusts. Their intent was to build a community endowment to improve the quality of life in our region.  

Most of the scholarship and loan funds that we administer are based on financial need, academic merit and non-academic activities.  The Community Foundation does not discriminate on the basis of gender, ethnicity, religion, age or disability. However, some funds are restricted to specific groups and must meet certain criteria that were established by the donors.  The CFWM requires one application by which students are considered for multiple awards.  

Awards are made to residents of Western Massachusetts to full and part time undergraduate and graduate students attending accredited schools of higher education in the United States.  In most cases, students are required to use an award within the academic year in which it was awarded.  Scholarship award checks are paid directly to the institution that the student is attending once enrollment at that institution is verified.  For awards that are less than $1,000 and for the $1,000 James Z. Naurison Scholarship, payment is made in the fall.  For awards, $1,000 and more, payment is made in equal installments during the fall and spring semesters. Loan recipients receive a promissory note and disclosure outlining terms and a repayment schedule.  Once these required forms are completed, signed, and returned to CFWM, a check is processed and sent directly to the student.  

The preferred method of obtaining and submitting our common application is online at www.communityfoundation.org.  Students can also obtain the application at local high schools, colleges, libraries, human service agencies, or by calling the Community Foundation directly at 413-732-2858.  

CFWM has implemented some important changes to its Scholarship Program as required by law.  The Pension Protection Act of 2006 (H.R. 4), passed by the U.S. Congress in August 2006, dramatically changed the legal landscape for donor advised scholarship funds, requiring substantial changes in the way the Community Foundation administers such funds.  In general, this Act prohibits grants to individuals, including scholarship awards, from such funds except under certain carefully defined procedures outlined below.  Penalties for the violation of this prohibition accrue not only to the Community Foundation but to the donor advisors as well, so it is important that complete compliance be achieved.

Donor advised funds are defined as funds as to which “the donor or a person appointed by the donor must have, or must reasonably expect to have, the privilege of providing advice with respect to the fund’s investments or distributions.”  This includes all scholarship funds where the donor (or persons appointed by the donor) serves on a recommending selection committee.

The Act makes an exception, however, for scholarship funds if all of the following are true:

1. The Community Foundation appoints all of the members of the recommending committee, and the donor’s advice is given solely as a member of the committee;

2. The donor, and parties related to the donor, do not control the committee directly or indirectly; 

3. All grants are awarded on an objective and nondiscriminatory basis using a procedure that has been approved in advance by the Trustees of the Community Foundation.
The Trustees of the Community Foundation adopted a Procedure for Awarding Grants from Donor Advised Scholarship Funds to insure compliance with this Act. The Procedure can be found in the following section, II. Roles and Responsibilities of Scholarship Committee Members.

II.
Roles and Responsibilities of Scholarship Committee Members

General

Since most scholarship review committees meet only once or twice each year, your presence is critical.  Please read any materials you receive prior to the meeting and come prepared for discussion.  Unless otherwise noted, the application materials for eligible students will be available for you to review at the meeting, and all of the meetings will be scheduled to take place at the Community Foundation’s office at 1500 Main Street, Springfield, MA.

As a scholarship committee member, you can play a special role in making the Community Foundation aware of community needs and issues. We hope you will alert us to questions and comments that people share with you about CFWM’s scholarship program. You can be an ambassador helping to link CFWM to those that it aims to serve. You can also help bring in new donations to a fund or new funds to CFWM by letting the community know the services we offer and that contributions are always welcome and tax-deductible. Whether or not you are a donor to a scholarship fund, you have an important role in ensuring that the original intent of the funds is followed.  We see you as a steward of the funds and their purposes.  

There are three types of committees:

· Community Foundation’s Volunteer Reviewer Committees
· External Independent Committees that do not include donors to the fund or their families or designees. One example is a committee comprised of high school staff. 

· Donor Advised Scholarship Fund Committees.  These Committees serve funds where donors (or their families or representatives) provide advice as to the amount to be distributed or the recipients of awards.  All members of Donor Advised Scholarship Committees must be appointed by the Community Foundation.  Donors or donor representatives may not make up a majority of the committee members and may not control the Committees on which they serve. Because of the penalties attached to violations of these requirements, it is important that non-donor members of each Donor Advised Fund Scholarship Committee assume responsibility for their compliance.

Requirements

The Trustees of the Community Foundation approved a new Procedure for Awarding Grants from Donor Advised Scholarship Funds to insure compliance with the Pension Protection Act of 2006. These procedures must be followed by all donor advised scholarship committees. While drafted specifically for donor advised funds, the basic tenets of this Procedure apply to all scholarship funds. All members of scholarship review committees will be asked to sign a written certification that they have fulfilled the obligations outlined on the following page. 
 COMMUNITY FOUNDATION OF WESTERN MASSACHUSETTS

Procedure for Awarding Scholarship Grants from Donor Advised Scholarship Funds

Approved by the Foundation Trustees of the Community Foundation

Revised September 20, 2007

In order to insure compliance with The Pension Protection Act of 2006, the following procedure must be followed by all donor advised scholarship fund recommendation committees:

a) All selections must be consistent with both the Community Foundation’s tax exempt status and the allowance of tax deductions to individuals for contributions to the funds from which awards are made.

b) The group from which recipients are selected must be related to the educational or charitable purposes for which the awards are to be made by being sufficiently large to constitute a charitable class or otherwise, and must comply with any criteria contained in the founding instrument of the fund.

c) Funds may be restricted to specific groups, but, in the absence of such restrictions, the Foundation will not discriminate on the basis of gender, ethnicity, religion, sexual orientation, age or disability.

d) Awards will be made ordinarily on an annual basis on a schedule of deadlines specified by the Foundation Staff.  Where such deadlines are not met, the Community Foundation reserves the right to make awards utilizing the process specified by its Education Committee.

e) Awards will be made only for tuition, fees, room and board, books, or other educational related expenses for students attending accredited schools of higher education in the United States, or, as allowed by the terms of the applicable fund letter, special educational programs (such as Adult Basic Education) conducted by other nonprofit charitable organizations.
f) The selection process may consider only applicants who have completed an application process administered by the Foundation.   

g) Committees will determine their recommendations by a majority vote.  

h) Each Committee will have a chair who is not a donor or a party related to the donor.

i) No committee member with a significant relationship, direct or indirect, familial, business, employment, or any other kind, to a scholarship applicant may participate in the discussion, or influence in any other way the decision on that application, and no committee member may be in a position to derive any private benefit, directly or indirectly, if certain applicants are selected over others.  Committee members with a conflict must disclose that fact, and may not vote on that application.  The Committee chair is expected to restrict or redirect the member’s participation in the discussion if there is indication of such a relationship with the applicant. 

j) In the course of their work, donor advised scholarship fund committee members will come into possession of information which must not be revealed to anyone else.  This includes information from applications and other documents supplied by staff or outside sources, especially applicant financial and scholastic information.  The integrity of the scholarship award process depends upon the confidentiality of such information, and Committee members must observe that confidentiality.

k) The criteria used in selecting scholarship recipients from a Fund must be related to the underlying purpose of the Fund, must comply with its terms, and must be applied equally to all applicants.  Such criteria may include, but are not limited to, the following:

(1) academic performance;

(2) performance tests designed to measure ability and aptitude for educational work;

(3) employment or extra-curricular activities;

(4) financial need;

(5) personal comments submitted by an applicant;

(6) conclusions which the selection committee may draw as to an applicant’s motivation, character, ability, or potential. 
l) All volunteers serving on donor advised scholarship fund committees that recommend award recipients must sign certifications identifying the recommended awardees, and representing that all of these guidelines, including the prohibition against conflicts of interest, and the requirements for confidentiality, have been followed.  If these guidelines are not followed as prescribed, the Foundation will utilize the Education Committee’s selection process to make such awards.
The Community Foundation will exercise supervision over all scholarship grants as follows:

a) Terms and Conditions of a Scholarship.  The terms and conditions of each scholarship will be set forth in a written agreement signed by the recipient.  Such terms and conditions will include the specific purpose of the award, the institution to which it will be paid (if any), the amount and duration of the award, requirements for receipt, and procedures for renewal if applicable.
b) Grants Paid to Educational Institutions.  Scholarship awards may be paid only to institutions of higher education or, where permitted by the terms of the applicable fund, to nonprofit charitable organizations.  In the event that Foundation assistance exceeds the cost of attendance when combined with other assistance, institutions are instructed that the excess portion of the Foundation’s award(s) will be returned to the Foundation 
c)  Investigation and Recovery of Diverted Moneys.  If the Foundation obtains information that indicates that all or any portion of a scholarship is not being used in furtherance of the purpose of the award, the Foundation will investigate the recipient’s use of such funds.  While conducting its investigation, the Foundation will withhold further payments to the recipient until any delinquent reports have been submitted and as required by the following sentence.  If the Foundation determines that any part of a scholarship has been used for improper purposes, the Foundation will (i) take all reasonable and appropriate steps either to recover the funds or to insure restoration of the funds and dedication of other awarded funds held by the recipient to the purposes of the award; (ii) withhold further payments to the recipient until it has received the recipient’s assurances that future diversions will not occur and it has required the recipient to take extraordinary precautions to prevent future diversions from occurring; and (iii) if the recipient has previously diverted funds received from the Foundation, the Foundation will additionally withhold further payments until such diverted funds are in fact recovered or restored.
III.
APPLICATION AND EVALUATION

A. General Information

An eligible applicant is one who has completed the Community Foundation’s common application process by March 31, 2009, the deadline for this coming award year.  A completed application consists of the CFWM application, an official academic transcript, and a Student Aid Report (SAR), the output document that is generated after applying for Federal Financial Aid.  The CFWM application process does not require an essay from applicants.  Rather, applicants are strongly encouraged to complete the Personal Comments section of the Application to outline special circumstances or other information including obstacles overcome, academic goals, interests, achievements and financial constraints.  Review committees are encouraged to view the personal comments section of the individual applications.

At scholarship review committee meetings, you will be presented with relevant applicant information to assist in recommending award selections.  This material may include the following:

1. A Ranked Report.  For each fund, a ranked report lists eligible applicants sorted by a total score.  The total score is comprised of a financial score of up to 70, and an academic score of up to 30.  The top of the Ranked Report states the name of the scholarship, the number of recipients to be selected, and, in some cases, the dollar amount of each award, as well as any special information pertaining to the selection of the recipients.  For each applicant, the report provides the following information:  high school attended and year of graduation, intended college and area of study, intended enrollment status, date of birth, any current awards, and financial and academic scores.  Data such as religion, gender and ethnicity are listed only when they are required by the terms of a particular scholarship or loan fund.  The report also lists the presence of each applicant’s non-academic information.  See Attachment A.     

2. An Applicant Data Sheet.  For each applicant selected for review, an applicant data sheet will be provided. This form provides a one page synopsis of the information submitted on the application, including financial information from the Student Aid Report (SAR).  See Attachment B.

3. Non-Academic Information.  If a student provides information on the application regarding employment, extra-curricular activities, or personal comments, this information will be made available to the Review Committee, usually on the Applicant Data Sheet.

4.
The applicant’s official academic transcript.

B. Financial Scoring

Listed on the Ranked Report, the highest financial score possible is 70.  This score is based on a combination of points for adjusted gross income (AGI) and estimated family contribution (EFC).  


Adjusted Gross Income

Thirty (30) points are available based on the applicant’s adjusted gross income as indicated below.  If the applicant is a dependent, the parent(s) adjusted gross income is also considered.

	Low Income

Low Income
	High Income
	Points

	$0.00
	$7,999.99
	30



	$8,000.00
	$15,999.99
	28

	$16,000.00
	$23,999.99
	26

	$24,000.00
	$31,999.99
	23

	$32,000.00
	$39,999.99
	19

	$40,000.00
	$47,999.99
	15

	$48,000.00
	$55,999.99
	11

	$56,000.00
	$63,999.99
	               7

	$64,000.00
	$80,000.00
	               4


Expected Family Contribution

Forty (40) points are available based on the expected family contribution (EFC) figure as indicated below.  The EFC is a dollar figure calculated by the federal government that indicates the amount the family is expected to contribute to the cost of educating this student.

	Low Family Contribution
	High Family Contribution
	Points

	$0.00
	$0.00
	40

	$1.00
	$1,000.00
	39

	$1,001.00
	$2,000.00
	37

	$2,001.00
	$3,000.00
	36

	$3,001.00
	$5,000.00
	33

	$5,001.00
	$9,000.00
	27

	$9,001.00
	$14,000.00
	20

	$14,001.00
	$20,000.00
	13

	$20,001.00
	$25,000.00
	7


C. Academic Scoring

Listed on the Ranked Report, the highest academic score possible is thirty (30) points based upon an official academic transcript.  Points are assigned for academic merit as measured by class rank, grade point average, SAT score, or GED scores as indicated below.  Points are awarded from the measure that will yield the applicant the most points.  Scoring is based on a 4.0 Grade Point Average (GPA).  GPAs that are calculated on a 5.0 scale are converted to a 4.0 scale.

	Low GPA
	High GPA
	Points

	3.70
	5.00
	30

	3.30
	3.69
	25

	3.00
	3.29
	20

	2.50
	2.99
	15

	2.00
	2.49
	10

	Low GED Score
	High GED Score
	Points

	366.00
	400.00
	25

	331.00
	365.00
	20

	296.00
	330.00
	15

	261.00

285.00
	295.00
	10



	225.00
	260.00
	5

	Low SAT Score
	High SAT Score
	Points

	1400.00
	1600.00
	30

	1200.00
	1399.00
	25

	1000.00
	1199.00
	20

	800.00
	999.00
	15

	600.00
	799.00
	10

	Low Rank
	High Rank
	Points

	0.00
	0.10
	30

	0.11
	0.20
	25

	0.21
	0.30
	20

	0.31
	0.40
	15

	0.41
	0.50
	10


D.      Non-Academic Information

If an applicant reports or does not report non-academic information - employment information - activity information - personal comments - the ranked report will list a ‘yes’ or a ‘no’ as to its presence.  Non-academic activities are reported on the application by the applicant and will be provided for your information.  Points are not assigned for non-academic activities.  The non-academic information may have particular relevance depending on the criteria of the fund. 

E. Other Information 

The Ranked Report also includes information relating to gender (G), ethnicity (E),

religion (R), and date of birth (D).  A legend is provided at the bottom of the list.
An asterisk (*) marks students previously received an award from that fund in a previous year. 
      F.
Award Recommendations

      The goal of the Community Foundation’s awarding process is to provide awards to the greatest number    

      of students possible and prevent students from receiving awards that would put them in a position of  

      receiving awards in excess of their college’s determination of their cost of attendance.  Beginning for the 

      2006 award year, recipients who attend a community college shall not receive more than $4,000 in 

     cumulative scholarship awards in any given year.  For attendance at schools other than a community 

     college, the award maximum shall be $8,000.  

     Selection committees are requested to provide an ample number of alternate recipients for the scholarship     

     fund for which they are making award recommendations.  In general, five to ten alternates should be 

     ample. 
     G.
Notification of Awards

     After all scholarship committee award recommendations have been received, if requested, the Community  

     Foundation’s Education Office staff will work with committees, high schools, or organizations to provide 
     award information for any recognition ceremony that they may hold.  We notify applicants of their award 
     status in June.

IV.
Timetable for the Annual Scholarship Season

September-March

Outreach:  Education Office staff presents program information at financial aid events, college fairs, workshops and guidance counselor meetings.  Scholarship and loan brochures and applications are made available to high schools, colleges, human service agencies, businesses, libraries and churches.  Our website is updated and the online application is made available at www.communityfoundation.org.  Online accessibility is our preferred method of brochure and application dissemination.

Jan - March

Our application deadline is March 31st.  Education Office staff collects and processes applications.

April – May

Scholarship review committees meet and review Ranked Reports and applicant materials.  Committees complete and provide the Scholarship Review Committee Award Recommendation Form.
June

In most cases students are notified via an award or regret letter during this time. As requested, the Education Office works with area high schools and organizations to coordinate the announcement of Community Foundation awards at their award ceremonies.

Late June - July

Students verify acceptance of awards and indicate institutions they will attend.

September and January
Once enrollment verification is requested and received, award payments are made, on behalf of the student recipients, to their attending schools.

Scholarship and Loan brochure and on-line applications are updated for upcoming academic year.

V.
Reporting Requirements

All scholarship review committee members and chairs must complete the Scholarship Committee Award Recommendation Form to submit recommendations for award recipients.  This form includes award recommendations and certifications to insure committee compliance with the following:  safeguarding applicant material, conflict of interest, and for independent external committee reviews, applicant material confidentiality. Completion of this form with all committee members’ signatures is mandatory.
     COMMUNITY FOUNDATION OF WESTERN MASSACHUSETTS

1500 Main Street, P. O. Box 15769

Springfield, MA   01115

Scholarship Review Committee Award Recommendation Form

Including Certifications regarding Applicant Material, Conflict of Interest, and Confidentiality

AWARD RECOMMENDATIONS

INSTRUCTIONS: Please list all students recommended to receive an award from this fund and indicate at least three alternates recommended for an award.  If for any reason a recipient is unable to use the award. (i.e. has already secured full funding from the institution or through federal grants, does not enroll in college, attends an ineligible institution, etc.) the alternate list will be utilized.  Please also note below any committee member(s) abstaining from voting on a particular candidate.  See conflict of interest policy noted on reverse.
The Scholarship Review Committee of the 







 fund recommends to the Community Foundation of Western Massachusetts the award(s) listed below.

Student(s)


Award Amount


Member(s) abstaining from vote

Provide attached sheet with additional names if needed
Alternate(s)


Award Amount


Member(s) abstaining from vote

Committee Chair:
PRINT NAME:






DATE:






SIGNATURE:













Scholarship Committee Name









CERTIFICATIONS 

CONFLICT OF INTEREST: The Community Foundation of Western Massachusetts abides by a conflict of interest policy and tax laws, which prohibit any selection committee member, with a significant relationship, direct or indirect, familial, business, employment, or any other kind, to a scholarship applicant, from participating in the discussion or influencing the decision on that application.  All awards must be objectively based on stated criteria (contained in the founding instrument) without regard to other factors not contained in the application. Committee members with a conflict should disclose that fact, and may not vote for that particular recipient.  The Committee chair is expected to restrict or redirect the member’s participation in the discussion if there is indication of improper influence for or against the applicant.
CONFIDENTIALITY: In the course of their work, scholarship review committee members will come into possession of information which must not be revealed to anyone else.  This includes information from applications and other documents supplied by staff or outside sources, especially applicant financial and scholastic information.  The integrity of the scholarship award process depends upon the confidentiality of such information, and committee members are expected to observe that confidentiality.
APPLICANT MATERIALS: (For independent external committees only) The Community Foundation has provided applicant information and materials, which have been used by the committee members to make selections for awarding.  Those materials must be returned by this committee via postal mail or the chair’s signature below will certify that all documents were shredded to protect the applicants’ privacy.   
External Committee Chair Signature:










COMMITTEE MEMBERS
All committee members awarding scholarships and loans must sign below indicating acceptance of and adherence to the above policies.  Please indicate your affiliation also.

Print Name 




Affiliation 



Signature
Review Committee Chair:  As Chair of the Review Committee, I certify that I have advised any members participating but not present of the Conflict of Interest Policy and Confidentiality Policy and affirm that all conflicts are disclosed on the Scholarship Award Recommendation list.

PRINT NAME:







DATE:





SIGNATURE:












For independent external committees only:  Return this form to the Community Foundation’s address listed on the top of the form by May 4, 2009. 
If you have any questions, please call Dawn Lapierre or Dotty Theriaque at the Education Office at (413) 732-2858.  Thank you for your help in awarding these scholarships.

Attachment A
2008-2009 - Community Foundation of Western Massachusetts

General Scholarship Fund

Financial Score
Academic Score
Non Academic Information


Family
Tot.
SAT
Class

Total 

Employer 
Activity 
Personal 
Total 

Income
Cont.

V + M
 Rank
GPA
GED
Points
Info
Info
Comments
Score
G
E
R
D

1
Leslie A
30
40
70
3.70
30
Yes
No
Yes
100
F
H
7//87


High School:
Roger L. Putnam Vocational-Technical 
YOG
2005
Total Awarded:
$0.00

College:
Springfield Technical Community 
Year in School:
Sophomore
Major:
Dental Assistant
Full/Part Status:
Full 






CUMMULATIVE AWARDS SHOWN HERE

County:
Hampden

2
Carmelina M
28
40
68
3.77
30
Yes
Yes
Yes
98
F
H
C
4//80


High School:
Lynn English High School
YOG
1998
Total Awarded:
$0.00

College:
Holyoke Community College
Year in School:
Sophomore
Major:
Business
Full/Part Status:
Full 



          County:
Hampden






CUMMULATIVE AWARDS SHOWN HERE

3
Lynne A
30
37
67
3.95
30
Yes
Yes
Yes
97
F
C
5//59


High School:
Agawam High School
YOG
1977
Total Awarded:
$0.00

College:
Holyoke Community College
Year in School:
Sophomore
Major:
Pharmacy Technician
Full/Part Status:
Full 

County:
Hampshire


4
Charlene I
26
40
66
10.0%
3.20
30
Yes
Yes
Yes
96
F
H
1//90


High School:
High School of Commerce
YOG
2008
Total Awarded:
$0.00

College:
Holyoke Community College
Year in School:
Freshman
Major:
Nursing or Allied Field
Full/Part Status:
Full 

County:
Hampden


5
Kristan A
30
40
70
3.60
25
Yes
Yes
Yes
95
F
8//79


High School:
Turners Falls High School
YOG
1998
Total Awarded:
$0.00

College:
Greenfield Community College
Year in School:
Sophomore
Major:
Nursing or Allied Field
Full/Part Status:
Full 

County:
Franklin


6
Vanessa E
28
37
65
4.00
30
Yes
Yes
Yes
95
F
9//83


High School:
Stratford High School
YOG
2001
Total Awarded:
$0.00

College:
Greenfield Community College
Year in School:
Sophomore
Major:
Liberal Arts
Full/Part Status:
Full 

County:
Franklin

Gender (G): M=Male, F=Female Religion (R): B=Baha'i, C=Catholic, J=Jewish, P=Protestant, G=Greek Orthodox  
05-01-2007
Ethnicity (E): B=African-American, I=American Indian, A=Asian, H=Hispanic, W=White, O=Other
* = Previous Recipient 13 of  13

Attachment B

General Scholarship Fund

Applicant Data Sheet
Tuesday, May 01, 2007
Personal Data

Last Name

First Name
Middle 
A

SS#

City
Springfield
State
MA

Date of 

Gender
Female
Ethnicity
Hispanic
Religion
Other

School Data

High 
Roger L. Putnam Vocational-Technical 
Graduation Date
2005

High School City
Springfield
High School State
MA

College
Springfield Technical Community College
College 
Springfield

College State
MA
College 
2 Yr.
College Other Type

Year of 
Sophomore
Intended Major
Dental Assistant
Status
FT

Academic Data

SAT 
SAT Math
Rank
Class 

GPA
3.70
GPA Type
1
[1=4.0  2=5.0]
GED

Financial Data

Expected Family 
0

Total 
0
Parent 
Student AGI
$0.00

Employment and Extra-Curricular Activities

Employer Name:
City:
State:
Zip Code:

Job Description:
Start Month:
Start Year:

 End Month:
End Year:
Average Hours:

Employer Name:
City:
State:
Zip Code:

Job Description:
Start Month:
Start Year:

 End Month:
End Year:
Average Hours:

Activity:
Position:

Year:
Avg. 
Tot Hrs:

Hrs:

Activity:
Position:

Year:
Avg. 
Tot Hrs:

Hrs:

Activity:
Position:

Year:
Avg. 
Tot Hrs:

Hrs:

Activity:
Position:

Year:
Avg. 
0
Tot Hrs:
0

Hrs:

Additional Data
Personal Comments 
Yes
On-Line 
No

5 Year resident of MA

Lost a parent to death

- 3 -


